Vendor Application Form

Thank you for your interest in participating in our Downtown Summer Market. Please
complete this application in full. Submission of this form does not guarantee acceptance.
Applications will be reviewed based on product fit, space availability, and market balance.
If you are selected to participate in the Downtown Summer Market, a market package will
be sent out. Please send completed forms to: marketing@brandondowntown.biz

Vendor Information

Business / Vendor Name:

Contact Name:

Mailing Address:

City / Province:

Phone Number:

Email Address:

Website / social media (if applicable):

Product Information

Describe the products you plan to sell (be specific):




Pricing
Daily Booth (10x10 space, table, chair, and tablecloth will be provided)
$60.00 a market

Additional booths - $60 each with a maximum of 4 booths per market

Seasonal Booth (10x10 space, table, chair, and tablecloth will be provided)
1st Booth - $420.00 for a market season (8 markets)

Additional booths - $210 each for a market season (8 markets) with a max of 4
booths per market

Permits and Licenses

Health Permit obtained or applied for?
[J Yes [1 No LI Not Applicable

City of Brandon Business License obtained or applied for?
Ll Yes LI No

Any individual or business selling handmade goods, produced locally by themselves or
their immediate family, at craft shows, farmers' markets, or flea markets outside their
dwelling unit must obtain either:

o A General Business License (for vendors based in the City of Brandon)
o A Transient Business License (for vendors based outside the City of Brandon)
Payment Options:

1. Pay for a single event license when you pay your table fees. Brandon
Downtown BIZ will submit this on your behalf. Fee $25 per market.

2. Optfor an annual General or Transient Business License by filling out the
application and submitting it to the City of Brandon (application attached in
this document). This allows you to participate in any Brandon market for the
remainder of the year.

The general business license for businesses based in the City of Brandon is $225/year. For
businesses based outside Brandon, fees vary by location. Note: If you already have a
business license to operate in the city of Brandon, this does not apply to you. If you have
any questions, please don’t hesitate to reach out. Thank you for your cooperation!



Availability

01 I would like a seasonal booth - Markets run on Wednesdays from 4 pm to 8 pm. (Set up
begins at 2:30 pm, take down is 8-9 pm)

[ 1st Booth - $420.00 a market season
[0 Additional Booths - $210.00 each for a market season (max 4 booths)

[ 2nd hooth [ 3rd booth O 4th booth

O I would like a daily booth ($60.00 a market)

Please select your preferred dates. Markets run on Wednesdays from 4 pm to 8 pm. (Set up
begins at 2:30 pm, take down is 8-9 pm)

[ July 8 [ July 15 L July 22 U July 29
U August5 [0 August 12 [ August 19 [ August 26
O I would like an additional Booth - $60.00 each market (max 4 booths)

[ 2nd hooth [ 3rd booth O 4th booth

Booth Details

Do you require electricity?
O Yes O No

If yes, please describe your needs:

If no, please initial here:

Additional Information

Please share anything else you would like us to consider (special setup needs,
demonstrations, etc.):




Vendor Bio

Please attach a photo of yourself or your booth and answer these questions about your
business. This may be used on our social media platforms as a vendor spotlight!

What is your bestseller?

What do you love about markets?

Do you have any kid- or dog-friendly products? (Families love this)

Describe your brand in 3 words

A fun fact about you

Agreement

L1 I grant permission for the Downtown Summer Market to photograph and/or record my
booth, products, and participation at the market for promotional and marketing purposes,
including use on social media, websites, and other promotional materials.

L] I understand that if accepted, vendor fees will be invoiced separately and must be paid
by the stated deadline to confirm my space.

L] I confirm that the information provided is accurate and understand that submission of
this application does not guarantee acceptance into the Downtown Summer Market.

U1 I have read and signed the Vendor Code of Conduct

Vendor Name:

Signature:

Date:




Vendor Code of Conduct

This Code of Conduct outlines the expectations for all vendors participating in the
Downtown Summer Market. Our goal is to provide a safe, welcoming, professional, and
enjoyable environment for vendors, customers, staff, and volunteers.

By participating in the Downtown Summer Market, all vendors agree to follow this Code of
Conduct.

Professional Conduct
Vendors are expected to:

e Conduct themselves in a respectful, courteous, and professional manner at all times.

e Treat customers, fellow vendors, staff, volunteers, and the public with dignity and
respect.

e Refrain from using offensive, discriminatory, or abusive language or behaviour.

e Resolve concerns calmly and cooperatively.

e Harassment, intimidation, or disruptive behaviour will not be tolerated.

Compliance with Market Rules and Regulations
Vendors must:

e Follow all market policies, guidelines, and instructions provided by the Downtown
Summer Market Committee.

e Comply with municipal, provincial, and federal regulations, including health, safety,
and business requirements.

e Maintain all required permits, licenses, and insurance, where applicable.

e Operate only within their approved booth space and product categories.

Booth Setup, Appearance, and Cleanliness
Vendors are responsible for:

e Arriving on time to set up (set up begins at 2:30 pm) and being ready to operate at
market opening. If you are not set up by 3:45 pm, your space may be given away.

¢ Maintaining a clean, safe, and attractive booth at all times.

e Keeping walkways and neighbouring spaces clear.



Removing all garbage, recycling, and personal items at the end of each market day.
Booths must remain set up and operational for the full duration of the market unless
otherwise approved.

Customer Service and Sales Practices

Vendors are expected to:

Provide accurate information about products, pricing, and policies.

Display prices clearly and honour advertised pricing.

Conduct transactions honestly and ethically.

Respect customer privacy and personal information.

Handle complaints professionally and refer unresolved issues to market staff.

Product Standards and Representation

Vendors must:

Sell only approved products as outlined in their application.

Ensure products meet quality, safety, and labelling standards.

Represent products honestly, including materials, origins, and production methods.
Refrain from selling counterfeit, unsafe, or prohibited items.

Any changes to products must be approved in advance by market management.

Health, Safety, and Accessibility

Vendors are responsible for:

Following all applicable health and safety regulations.

Maintaining food safety practices where applicable.

Keeping booths accessible and free from unnecessary obstacles.

Reporting hazards, accidents, or incidents to market staff immediately.
Operating in a manner that does not endanger themselves or others.

Smoking, vaping, and the use of illegal substances are prohibited within market
areas.

Respectful and Inclusive Environment

The Downtown Summer Market is committed to creating an inclusive, welcoming space for

all.

Vendors must:

Respect people of all backgrounds, cultures, identities, and abilities.

Avoid discriminatory, hateful, or exclusionary behaviour.

Support a positive and community-focused atmosphere.

Discrimination or harassment of any kind will result in immediate review and
possible removal.



Environmental Responsibility
Vendors are encouraged to:

¢ Minimize waste and use environmentally responsible packaging when possible.
e Properly dispose of waste in designated containers.

¢ Reduce single-use plastics and unnecessary packaging.

e Leave their space in equal or better condition than they found it.

Attendance, Cancellations, and Reliability
Vendors are expected to:

e Attend all scheduled market dates unless otherwise approved.

¢ Notify market staff as early as possible if unable to attend.

e Avoid repeated late arrivals, early departures, or unapproved absences. Your space
may be given away.

e Reliability is essential to maintaining a high-quality market experience.

Acknowledgement and Agreement

By participating in the Downtown Summer Market, vendors acknowledge that they have
read, understood, and agree to comply with this Code of Conduct.

Vendor Name:

Business Name:

Signature:

Date:




